3aTBep/HKEeHO 3araJlbHUMHU 300paMu
TPYAOBOTO KOJIEKTUBY arapary,
Bigniny BHYTPILIHBOIO ayAUTY,
Bijniny 3 nutane uudpoBoro
PO3BUTKY, IU(PPOBUX TpaHChHopMallii
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[Tpotoxon Ne 1 Big 15.02.2024

ITIPABHJIA
BHYTPIlIHHOI0 TPYA0OBOI0 PO3NOPSAKY AJIs1 NPaliBHUKIB anapary
YepuiriscbKkoi 061acHOT Aep:kaBHOT agMiHICTpauii Ta If CTPYKTYpPHHX
nigpo3aijiiB 6e3 craTycy WPUAUYHOI 0cO0OH MyOJIIYHOrO NpaBa,
SIKi He € 1epKAaBHHUMH CJ1y:K00BUAMH

I. 3arajbHi MoJI0KeHHA

1. TlpaBuia BHYTPILIHHOIO TPYIOBOIO PO3NOPSAKY JUIsl MPALiBHUKIB anapary
YepHiriscskol 06acHOT ieprkaBHOT anMiHicTpamil Ta il CTpYKTYpHUX Hipo3/1iliB Oe3
CTaTyCy IOPUAUYHOI 0c0OH MyOIIIYHOro npasa, siki He € Iep>KaBHUMH CITyKOOBLIMH,
(mami — IlpaBuia) po3pobieHi BinmosinHo 1o Kopekcy 3akoHIB Ipo npaio YKpalHu
(mauti — K3nl1 Ykpainu) Ta iHIIUX HOpMaTUBHO-IIPAaBOBUX aKTIB.

2. TlpaBuna BW3HAYAIOTH BHYTPIIIHIA TPYJIOBMH pO3NOPSJIOK IpalliBHUKIB
anapaty YepHiriBcbkoi oOyiacHO! JepkaBHOI ajMiHicTpaulii Ta 1 CTPYKTYpPHHX
IMipo3/iaiB 6e3 cTaTycy IpUANIHOI 0co0U MmyOJIiYHOro npasa, siKi He € JepKaBHUMHU
cny00BIIMU  (alli — TpalliBHUKH), PeXUM ix poOOTH, 3acaJy peryroBaHHs
TPYIOBHUX BIIHOCHH, YMOBH 3a0XOuUeHHs TpAliBHUKIB 3a CyMIIHHY Ipallo,
Bi/IMOBIANIBHICTE 3@ MOPYIIECHHS TPYAOBOI JIMCUMIUTIHM Ta 3alpoBaJl’)KyIOTBCA 3
METOIO BJIOCKOHAJIEHHsI OpraHizaiii mpaui, 3MIIHEHHS TpPyAO0BOI | BHKOHABCHKOI
IMCLMIUIIHY, 3a0e3edeHH s PaliOHaIbHOT0 BUKOPUCTaHHs poOo4oro yacy, BMCOKOI
e()eKTUBHOCTI Ta SKOCTI poOOTH MpalliBHUKIB.

3. IlpaBuia € 000B’I3KOBHMH JJIsl BCIX MIPALliBHUKIB.

4. TlpaBwjia 3aTBEpP/DKYIOTBCSI Ta 3MIHIOIOTbCS —3arajbHUMM  300pamMu
TPYIOBOrO KOJIEKTUBY arapary obJjiacHOl JepkaBHOI —aaMmiHicTpamii Ta i
CTPYKTYPHUX ITiIp0o3/aisIiB 6e3 cTaTycy I0pUIMYHOT 0cO0U 11y OIiYHOrO Ipasa.

5. TlpaBuia JOBOASTHLCS JI0 BijioMa MpaiBHUKIB 1] IiIITHC.

6. TpyjoBa JUCHMIUIIHA TPYHTYEThCS Ha 3acajax 4YeCHOro 1 CyMIIIHHOIO
BUKOHAHHSI IpalliBHUKaMK CBOTX 00OB'S3KiB, CTBOPEHHS HEOOXiIHMX OpraHi3aliiHuX
Ta EKOHOMIYHUX YMOB IS BUCOKOe(heKTHUBHOI poOOTH, CBIIOMOIO CTaBJIEHHS JIO HEl,
3aCTOCYBAHHS METOLIB IIEPEKOHAHHS, BHUXOBAaHHS Ta 3a0XOYEHHS 3a CYMIIIHHY



nparo.

7. JIns Hane)KHOI opraHizaiii oXopoHH 00’€KTy, 3aro0iranHs NPOTHIIPABHUM
nisiM, 3a0e3MeueHHs IPOMaICEKOT Ge3MeKH, 3aXUCTy JKHTTS Ta 37I0POB’ S MpPalliBHUKIB
B mpuMilleHHi o6jacHOi Jep)kaBHOI ajaMiHiCTpalil B MICUsAX, BHU3HAYCHHUX
UepHiriBchbKo 06JIACHOIO JIEPKABHOIO aMiHICTPAIli€0 CIIBHO 3 Mpe/ICTaBHUKAMU
HaujonansHoi reapaii YkpaiHu, 30KpeMa B CTPYKTYPHOMY MiAPO3Aiji, SKHH
opraHizoBye po6OTy 3 TMTaHb 3BepHEHb TIPOMAJSIH, MOXe 3IiHCHIOBATHCH
BijeocriocTepeskerHs (B T.4. 3 ayniodikcauicio), 3a yMOBM NOTpPUMAaHHs TpaB I
cBOGO IpAIiBHUKIB 06J1acHOT IepkaBHOT aMiHicTpalii Ta 11 BiJ1BiqyBaYiB.

I1. ITopsaA0OK NPHIAHATTS TA 3BIJIbHEHHS NPALiBHHKIB

1. ITpu3HaueHHs Ha MOCaLy Ta 3BUILHEHHS 3 OCANU MPALiBHUKIB 3[IHCHIOETHCS
BianosijHo o K3nll Ykpainu.

2. JIHeM NoYaTKy BUKOHAHHS MPAI[iBHUKOM CBOIX CIIy>KO0BHX 000B’SI3KiB € [€HB,
Jata SKOro 3a3HadeHa B PO3NOPSAYOMY akKTi Mpo IpH3HaueHHs, abo B pasi i
BiZICYTHOCTI — J1aTa peecTpallii BiAANOBIAHOrO po3ropsaaYoro akTy. OcTanHiM poboUnM
JIHEM TpalliBHUKA, KM 3BIILHSIETHCS, € JeHb HOro 3BITbHEHHS.

3. Ilpu TpuiiHATTI Ha POOOTY KAHAMIAT MOJAE JO BiMUIiy YNPABIIHHS
TepcoHajIoM arapary obnacHol Aep)kaBHOI aqMiHICTpallii:

TPYJOBY KHMXKKY, OQOPMIICHY B YCTAHOBJIEHOMY MOPSKY, KOITO MOCIYKHOIO
crucky (mis BilichkoBoCTysk60BLiB) ab0 BiZOMOCTI NMpO TPYMOBY AisUIBHICTE 3
peecTpy 3acTpaxoBaHHX 0cCi6 Jlep)KaBHOTO —peecTpy — 3arajlbHOOOOB'SI3KOBOTO
JIEP’KABHOTO COIIaJIbHOIO CTpaxyBaHHS,

nacrnopt abo iHIIKMHA TOKYyMEHT, 110 0CBiA4y€e 0co0y;

3asBY [P0 NPUUHATTS Ha poOOTY (BKa3y€eThCs KOHKPETHA 110CA/Ia);

3aIOBHEHUH 0COOO0BHIl IUCTOK 110 00Ky KaapiB 3 BIJNIOBIAHUMHU J0/IaTKAMHU Ta
hoToKapTKOIO pO3MipoM 4X6 CM;

JIOKYMEHTH TIPO OCBITY, HAyKOBUI1 CTYIiHb, BYEHE 3BAHHS TOLIO;

BifICBKOBO-00IKOBI JIOKYMEHTH (17151 BiliChKOBO300OB'13aHUX);

JOKYMEHTH PO MJIBTH (y pa3i HasgsBHOCTI);

JOBIZIKY 3 IONEpejHbOro Micis poOOTH MPO BHKOPMCTAHHS BiAMYCTOK (st
0ci6, AKki mpuiiMaroThCs Ha poOOTY B TIOPSKY NEPEBEIEHHS);

iHIII JOKYMEHTH, llepei0adeHi YHHHAM 3aKOHOJaBCTBOM Y KparHH.

4. Tlpu yknajaHHi TpyAOBOro J0r0BOPY 3a00POHSETHCS BUMAraTi BiJ 0colH,
ska npuiiMaeThcs Ha pobGoTy, Bimomocti mpo i mapriliHy 1 HaliOHANbHY
IPUHANEKHICTb, TIOXOUKEHHsl Ta [IOKYMEHTH, IOJaHHA AKUX He IependaycHo
YMHHUM 3aKOHOJIaBCTBOM Y KpaiHU.

5. Tlpm ykmagauHi TpyAOBOTO J1OroBOpYy Moxke Oyt 0OymoBjeHe
BUMPOOYBaHHS 3 METOI [epeBipkd mpodeciiiHoro piBHs 1 AlIOBHUX SIKOCTEH,
BiIMOBIHOCTI IpailiBHUKa po0OTI, 1[0 HOMY JH0pYy4YaEeThCsl BAKOHYBATH.

CTpoK BUIpPOOYBaHHs TPU MPUUHATTI Ha poOOTYy, AKIIO IHIIE HE BCTAHOBIIEHO



3aKOHOJ@BCTBOM YKpaiHH, HE MO)Ke IEPEBHILYBAaTH TPhOX MICALIB, & B OKPeMHX
BUTIAIKAX, 3@ [TOTOHKEHHSM 3 MPOQCIIIKOBUM KOMITETOM IEePBHHHOI MPOQCIIKOBOT
oprauizanii, — mectu micsuis. CTpok BHUIPOOYBaHHs NP NPUAHSTTI Ha poboTty
pOOGITHUKIB HEe MO’Ke MePEBHILYBaTH OJHOIO MiCSIISL.

Jlo cTpoKy BHIpPOOGYBaHHs HE 3apaxoBYIOTHCS JHi, KOJIH MPAaLliBHUK (HaKTHIHO
He MPaIfoBaB, He3alleXKHO Bl IIPHYHH.

Slkmo  Tmicis  3aKkiHUeHHS CTPOKY BHIPOOyBaHHs TPalliBHUK [POJOBKYE
IIPALFOBAaTH, TO BiH BBAXKAETbCA TaKWUM, IO BUTpHMaB BHUMpoOyBanus. Tpynosuii
JIOTOBIp 3 HAM MOJKe OyTH NMPUIMHEHUH JINIIe Ha 3arajlbHUX IiCTaBax.

6. Y po3nopsadoMy akTi Ipo MPUHHATTSA Ha poOOTY (MpU3HAYEHHS Ha rmocajy)
3a3HAYAOTHCS HA3Ba N10CAJIM BIMOBIIHO JIO IITATHOTO PO3IUCY, HA SKY IIPUAMAETHCS
NpaliBHUK, yMOBH OILUIATH IpaLl Ta CTPOK BUNPOOYBaHHs y pa3si Oro BCTAaHOBJICHH.

TpaniBHUK 03HAHOMIIIOETHCS i/l TAMHC 3 PO3NOPAIUMM aKTOM PO MPUHHATTS
NpaliBHMKa Ha po6oTy (Ipo NPU3HAYEHHs Ha MOCay).

7.Tlpy TpUHHATTI NpauiBHAKa Ha POOOTYy 4YM TP TEpeBeJCHHI HOro B
YCTAHOBJIGHOMY IOPAJKY Ha iHuly poGoTy OesrnocepejHil KepiBHUK BIAIOBIIHOrO
CTPYKTYPHOTO IiJ{p03/1iiy 3000B'3aHUH:

1) 03HAMOMHTH MpaIliBHUKA 3 HOro MOCcagoBOIO iHCTPYKIier (il MHC), a
TaKO 3 YMOBaMM Ta OILIATOIO HOTO Tpalli;

2) o3HallOMHUTH TIpalliBHKKa 3 IUMHU I IpaBuiiaMu;

3) BU3HAUHUTH TPAIiBHUKY pobode Miciie, 3a0€3MeYnuTH Horo HeoOXIAHUMH JUTA
poGoTu 3acobamu;

4) NPOIHCTPYKTYBATH MpPALiBHUKA [P0 TOPSIOK BUKOPUCTAHHS KOMII'TOTEPHOI
TEXHIKU Ta 3ac00iB 3B’ A3KY;

5) MpOiHCTPYKTyBaTH TpalUiBHUKA 3 TEXHIKM Oe3neku, PO  BUPOOHHUY
caHiTapito i ririeHy npaii, TPOTHIOXKEXHY Oe3leKy Ta iHIII IpaBuia 3 OXOPOHH
npaili TOLIO.

8. Q6K TPy10BOT HiANBHOCTI MPAliBHAKA 3/[HICHIOETECS B €NIEKTPOHHIH (opMi B
peectpi 3acTpaxoBaHux oci6 Jlep)kaBHOTO —peecTpy — 3aralbHO00OB’s3KOBOTO
JIep/KaBHOIO COMIabHOTO CTPAXYBAaHHs Y NOPSIKY, BU3HAUCHOMY 3aKOHOM YKpaiHu
«ITpo 36ip Ta 06NiK €IMHOrO BHECKY Ha 3araibHOO00B’SI3KOBE JIEpXKaBHE colialbHe
CTpaxyBaHHs».

Ha BuMory npariBHKKa, SIKAH Briepiie MPHAMAETECA Ha pobOTY, TPY10Ba KHIKKA
oopMiIseThCsT PoBOTOIABIIEM B 000B’S3KOBOMY MOPSAAKY He Mi3Hille I'sTH AHIB
MicJIst IPUHHSTTS Ha po0oTy.

J1o Tpy10BOT KHIKKH, 110 30epiracThesl y NpailiBHUKa, Ha HOr0 BUMOTY, B1JIJI1JIOM
YIIPaBJIiHHA TEePCOHANOM arapary o0JacHOi JepikaBHOI aaMiHiCTpallil BHOCATHCS
3aIUCH NPO NPUHHATTA HA PoOOTY, HepeBe/eHHs Ta 3BUIBHCHHS, 3a0XOYCHHA Ta
Haropozy 3a yCrixu B poOoTI.

BeneHHsl TPYJOBUX KHWKOK 3IiHCHIOETBCS BIATIOBITHO /IO [HCTpyKLiT 11pO
MOPSIOK BEJIEHHS TPYJIOBUX KHIKOK [PALiBHUKIB, 3aTBEPIKEHOI CIIIIIBHUM HaKa3oM
Minicrepera mpani Ykpainu, Misicrepcra toctuuii Ykpainu, MinicrepcTsa



COL[aJILHOrO 3aXWCTy HacelleHHs Ykpainu Big 29 nwunas 1993 poxy NeS8,
3apeecTpoBaHuM B MiHicTepcTBi rocTuiii Ykpainu 17 cepnns 1993 poky 3a Nell0.

9. [lpunuHeHHss  TPYJOBHX  BITHOCHMH  MDK  O0JIACHOK  JIEPXKaBHOIO
aIMIHICTpalLli€l0 Ta MpaliBHKKOM MOXKE MaTH MicCIle JHUIle Ha MiJcTaBax Ta Yy
MOPSIIKY, BU3HAUEHUX YNHHUM 3aKOHO/IaBCTBOM Y KpaiHH.

10. ITepen posipBaHHSM TPYJOBOrO [OTOBOPY IpAlliBHUK 3000B’s3aHHUM
MOBHICTIO TIOBEPHYTH OJIEp)KaHi HHM MaTepialbHi I[IHHOCTI, IOBEpHYTH abo
TepeaaTy BCi ¢y 00Bi JOKYMEHTH iHIIi# 0c001, BU3HaYeHIH KepIBHUKOM.

11. Y neHnp 3BUIBHEHHS 3 TMPAIliBHUKOM IPOBOJMTHLCS IOBHUN PO3PAXyHOK,
BU/IA€THCS KOIIiS Hakasy (pO3MOpSJDKEHHs) MPO 3BUIBHEHHS, a TaKO)XK Ha BHUMOTY
IpalliBHUKA BHOCATHCS HaJIeXKHI 3allMCH [P0 3BUIBHEHHA JIO TPYAOBOI KHHIKKH, LIO
30epiraeThcs y mpalliBHUKA.

III. OcHoBHI 000B’sI3KH NpaLiBHUKIB

1. OcHoBHMMHU O0OB’SI3KaMU IPaLliBHUKIB €:

1) 3a6e3meuenns  edekTHBHOI POOOTH Ta YEeCHE 1 CyMJIIHHE BHKOHAaHHs
000B’13KiB, 3aB/IaHb BiAMTOBIAHO 10 CBOET KOMITETEHIIIT;

2) cyMJliHHE BHKOHAHHS IOKJIaJEHHX Ha HHUX OO0OB’S3KIB BIANOBIHO JIO
M0CaJloBUX IHCTPYKILiH, CBO€YacHe i TOUHe BHKOHAHHS 3aKOHIB YKpaiHH, 1HIIMX
HOPMATHBHO-IIPABOBHX  aKTiB, pPO3MOPSUKEHb, HOpY4YeHb TOJOBM  00JIAcHOI
Jiep)KaBHOI aJiMiHicTparlii Ta Oro 3acTYHHUKIB, HAKa31B KepiBHUKa anapaTy obJacHol
JepXaBHOI aiMiHicTpamii Ta y MeXaX BH3HAUeHHMX IIOBHOBa)KE€Hb KEpiBHUKIB
BiJIMOBITHUX CTPYKTYPHUX IMMIAPO3/ILIIB;

3) HepoIyIeHHsT i | BYMHKIB, 0 MOXYTh 3aIIKOJAWTH IHTEpECaM JIIOJIEH,
JepyKaBy, HEraTMBHO BILIMHYTH Ha pelyTallilo 061acHol AepikaBHOI aJMiHicTpaii;

4) 36epexxeHHsl Iep)KaBHOT TAEMHHMI, 1HPOpMAaIil Mpo rpoMajsH, 110 CTaja M
BijloMa I1iJ{ 4yac BUKOHAHHS OOOB’SI3KiB, a TakoX iHIIOI iH(opMarii, sKa 3TiAHO 3
YMHHKMM 3aKOHOJABCTBOM He ITiJUIsirae pO3TrOIOILEHHIO;

5) HejloNyIEeHHsT Miff, 0 CymnepedyarTh HALIOHAJILHUM IHTEpecaM YKpaiHw,
YCKIAIHIOIOTh JisJIbHICTE 00NacHOi JepkaBHOI aaMmiHicTpauii abo miapuBarTh 1T
ABTOPUTET;

6) mraHoO/IMBe CTaBJEHHS JIO0 TPOMAJsiH Ta KOJIer, NOTPHUMaHHA KyJbTYpH
CIJIKYBaHHS Ta B3a€EMOIIOBAIH;

7) yHUKHEHHSI TIpOSBIB yIepe/pkKeHocTi ado IMPUXMIBHOCTI 10 Oyb-AKMX
oprasizaiiiii, opratis, 00’ €JHaHb TPOMaJSIH a00 KOHKPETHUX 0¢i0;

8) mocTiliHe caMOBIOCKOHAJIEHHS 1 TiABUIIIEHHS podeciiiHol KkBaidikallii;

9) nigBuiieHHss eeKTUBHOCTI CBO€EI Mpalll, @ TaKOX MAarTb IIPaBO BHOCHTH
IPOIO3HUIIT 1110/I0 BJOCKOHANIEHHsI poOOYOro Mpolecy Ta OpraHizaliiHol CTPYKTYypH
MAPO3LTY;



10) HOTpUMaHHS BHUMOI CTOCOBHO OXOpOHH IIpaill, TEXHIKM Oe3IeKH,
IPOTHIOKEKHOT ~ Oesreku,  mepeadadeHnx BIAMOBI/IHUMH  [paBUJIaMH  Ta
IHCTPYKIIISIMU;

11) BXKUTTS 3aX0/UiB I110/10 HETAWHOTO YCYHEHHs NPUYIHH i YMOB, 1110 CTBOPIOIOTh
TepelIKoay YM YCKJIAJHIOIOTh BMKOHAHHA TPYHNOBHX 000B’sA3KiB, Ta HeraiHe

[OBiIOMJIEHHSI TPO Ie 6e3M0cepeIHboro KepiBHuKa, a y pasi #oro BIJICYTHOCTI -
KepiBHMKA BHIIOTO PiBHS 00/1aCHOI JepiKaBHOL aaMiHicTpaii;

12) yTpEMaHHsS CBOTO poGodYOro Miciis Ta oOnaJHaHHSA B TOPSAKY, YHUCTOTI 1
CHIpaBHOMY CTaHi, a TaKoX 3a0e3levYeHHs BCTAHOBJICHOTO MOPAIKY 30epiraHHs
MaTepiallbHUX [[IHHOCTEH 1 JIOKYMEHTIB;

13) 36epesxenns  MaiiHa 006JacHOi  AepiKaBHOI ajMigicTparii, e(eKTUBHE
BUKOPUCTAaHHs 00JIaJiHAHHA, €EKOHOMHE BUTpAYaHHS MaTepiaiiB, eJleKTpoeHeprii Ta
{HIIMX MaTepialbHUX pecypciB (LiHHOCTEH);

14) cBo€uacHe MOJAHHS 10 BifUILTy YIIPaBIIiHHS IIEPCOHANIOM arapary obacHOI
fepaBHOI anMiHicTpauii BiloMocTel Tpo 3MiHH, 110 BiOyIMcs y mpaiiBHUKa (PO
BCTYIT 10 HABYAJIBHOTO 3aKiamy Ta Ipo HOro 3akiHYeHHS, 3MiHHM TPi3BHILA, MICLs
peectpallii (IIPOKMBAHHS), 3HATTS 3 BIHCHKOBOTO 001Ky TOIIO).

2. TloBHOBakKeHHA TMpAliBHUKIB  BH3HAYAIOTHCS  MOJOXKEHHAMH  IPO
Bi/IMOBI/HI CTPYKTYPHI MiZPO3/1i/IK Ta 0CaI0BUMU iHCTPYKLISMH.

3.  IlpamiBHUMKH MaOTh [1PaBO:

1) KOpUCTyBaTHCs TIpaBaMK Ta CBOOOAAaMH, sKI TrapaHTyIOThCS IpOMajiHaM
Vkpainu Koncrutyiiero i 3akonamu YKpainu;

2) Ha 1oBary ocoGUCTOi I'IHOCTI, CPaBe/UIMBE i MaHOOIMBE CTABJIEHHS 10 cebe
3 GOKY KepiBHUKIB, MPaliBHUKIB 00IacHOT JepKaBHOL ajMiHicTpalil Ta iHmuX 0cio;

3) GpaTH yd4acTh y pO3LIsili MUTAHb i NPUAHATTI BiZITIOBIIHKMX pillleHb (y MexkKax
CBOIX IIOBHOBa)KEHb);

4) Ha omnaty rpari BiJTOBITHO JI0 3aliMaHoil 1Mocaay, SKOCTI BUKOHAHHS CBOIX
060B'A3KiB, JOCBILY Ta CTaXy pOOOTH;

5) Ha 370pOBi, Ge3mevHi Ta HaNEeXHI I BUCOKOE(EKTUBHOI POOOTH YMOBU
Tpatii;
6) Ha coL{iapHKH Ta IPABOBHIA 3aXKUCT Bi/UOBIAHO JI0 1X CTATYCY;

7) 3axMIaTH CBOi 3aKOHHI IIpaBa Ta IHTEPECH, IpH notpedi B CyIOBOMY
TOPSIZIKY .

4,  KomnkpeTHl 000B’sI3KH Ta TpaBa NpaliBHUKIB BU3HAYAIOTHCS Y 110CA0BUX
IHCTPYKIIISIX.

IV. OcHOBHi 000B’I3KH KepiBHUITBA 00,1aCHOT 1epKaBHOT ajiMiHicTpauii

|. KepiBHULTBO 06/1aCHOI AepiKaBHOT aiMiHiCTpaLlii 3000B’A3aHe:



1) HeyXM/IBHO JOTPUMYBATHCS BUMOI' YHHHOIO 33aKOHOJABCTBA YkpaiHu 1po
palLo;

2) cTBOpIOBaTH [Uls TpPaLliBHHUKIB YMOBH, HeoOXimui st e(pEeKTUBHOIO
BUKOHAHHS QYHKIiOHAIBHUX OOOB'S3KIB, IMiABUIICHHS] POy KTUBHOCTI Mpalll;

3) 3aBe3redyBaTd MarepialbHe CTUMYJIIOBAHHS 1 320X0HYCHHS NpalliBHUKIB 32
pe3ysibTaTaMu ix 0coGUCTOi POOOTH, pallioHaIbHE BUTPAYAHHS (ony omnatu mpari
Ta (oHJIy MaTepiallbHOTO 3a0X0UCHHS, BUIIATyBATH 3apo6iTHY IUIATy B yCTaHOBJIEHI
TepMiHM 3 HaJIaHHSM pPO3PaXyHKOBMX JIHCTIB BimnosigHo no crarti 110 K3nll
Ykpaiuu,

4) 3abe3neunTy 3/HCHEHHs 3aXOiB, CHPIMOBaHMX Ha 3MiIHEHHS TPY/JOBOI i
BUKOHABCHKO! JMCIMIUTIHM, IOTPMMAHHS BCTAHOBJIGHOIO PeXMMy Ipaui Ta
BIJIMTOYKHKY;

5) 3abe3neuyBaTH BUMOI'M OXOPOHH mpaili, TeXHIKH Oe3IeKH, caHiTapii, ririeHu
mpaili Ta TPOTHIIOKEKHOT Oe3MeKH;

6) CIIPUSATH OpraHi3allii 03/10pOBIEHHS Ta BIATOUMHKY IpalliBHUKIB;

7) 3actocoByBaTH  HeoOXimHi 3axomu 3 npoiIaKTHKA ~ BUPOOHHYIOTO
TpaBMaTH3My Ta 3aXBOPIOBaHB;

8) y BHITazKax, fMepenbadeHixX YNHHUM 3aKOHOLABCTBOM YKpaiHH, CBOEYACHO
HaJ@BaTH MUIBIM | KOMIIEHCAIil 3 ypaxyBaHHSIM yMOB MpaLli;

9) 3abe3nedyBaT CHCTEMATHYHE Mi/IBULLEHHS PiBHSA kBaiikariii mpaiBHUKIB
BianosiaHo 1o nojoxkens crarti 201 K3nll Ykpainu;

10) yBa)KHO CTaBMTHCS [0 TOTpeO i 3amuTiB MpalliBHUKIB, 3abe3rnedyBaTh
HOMiTIIeHHs. X JKATIOBMX | COLIaNBHO-NOBYTOBMX YMOB; OpraHisyBarTd OOIIK
MpAIiBHUKIB, AKi MOTPeGYIOTH MOMITNILECHHS JKUTIOBUX yMOB, T2 PO3IIOIIIATH HKHUTIIO
BiNTIOBIZIHO 70 YHHHOTO 3aKOHOIABCTBA YKpaiHu, 3abesreuylouu IJIaCHICTh TIpH
BUPIILICHH] LUX [IATaHb.

2. YV Bunaakax, mnepeabadeHMX YHMHHMM 33KOHOAABCTBOM YkpaiHu,
KepiBHUITBO 00JIaCHOI JepKaBHOI anMiHicTpallil 31CHIOE CBOI MTOBHOBAXEHHS 32
[OTOJUKEHHSIM 3 TIPO(CIIIKOBIM KOMITETOM IIEpPBUHHOT npodCrijaKoBoI opraHizarii.

V. PoGouunii yac i ioro BAKOPHUCTAHHA

1. Jlas mpalliBHUKIB BCTAHOBIIOETBCS I1SITHCHHUH poOouMi THXIEHb 3
JBOMA BHUXIJHUMH JHSAMH - CyOOTOIO 1 HeJIEro. Tpusanicts pobo4oro Hacy
npaniBHukiB craHoBuTh 40 TrOAMH Ha THKACHDL (32 BUHSATKOM BHIAJIKIB,
nependaueHUX YUHHUM 3aKOHOJIaBCTBOM YkpaiHn).

V punankax, mnepenbauenux crarreilo 56 K3nll YKpaiHH, OKPEMHM
MpaliBHAKaM 3a YrOJ0I0 MOXKEe BCTaHOBJIFOBATHCH HenoBHUH pobouui JeHb YU
THKJIEHD 3 OTUIATOIO TIpalll POMOPLIHHO BIINPALBOBAHOMY HUMHU Hacy.

2. Pexxum poGOTH 06IIacHOI JepiKaBHOL aJMiHICTpallii BCTAHOBIFOETHCS 3TiIHO
3 YUHHUM 3aKOHOJaBCTBOM.



3. HarepenonHi CBATKOBUX | HepoOOUMX JIHIB TPHBAliCTh poGoyoro nHA
CKOPOYYETHCS Ha OJIHY TOIMHY.

4. IlpaniBHEKaM OKPEMHX KaTeropiii KepiBHHITBO MOXE BCTAHOBIOBATH
iHuBigyansHuii rpagik poOOTH Ha yMOBax Ta B IOPSAMKY, nependadyeHuX YHMHHUM
3aKOHOJ[AaBCTBOM Y KpalHH.

5. Jlns BUKOHAHHSA HeBiAkmamHoi Ta HenepenbadeHoi poboru paliBHUKA
3aTy4aroThcsl 10 PoOGOTH Yy BMXiHI, CBATKOBI Ta Hepoboui [HI B yCTaHOBICHOMY
YUHHKAM 3aKOHOABCTBOM IIOPSJIKY.

6. PoGora y BuXijiHMH JeHb MOXKE KOMIIEHCYBaTHCA, 3a 3TONO0I0 CTOpIH,
HAJ@HHAM iHIIOTO JHS BiANOUMHKY aGo y rpoiosii ¢opmi y moasiiiHoMy po3Mipi.
Omata 3a poGOTy y BUXIHHH J€Hb OOUMCIIFOETHCS 3a MPaBUIIaMH crarri 107 K3nll
YxpaiHu.

7. 3a GaxkaHHsAM TpaIiBHUKA, KW [IpalloBaB y CBATKOBHH abo Hepobouuit
JleHb, fIoMy Moe OyTH Ha/laHO HIIMH IeHb Bi/INOYHHKY.

8. Opranizamis 06Ky po604oro uacy MNpaliBHUKIB B obnacHil JiepKaBHIN
ajMiHiCTpallil MOK/IagaeThes Ha KEPIBHUKIB CTPYKTYPHHX HiJIpO3/iNiB  arnapary
YepHiriBehkol 061acHOi AeprkaBHOT afMiHicTparii Ta if CTPYKTypHHUX mmiipo3aiiiB 0e3
crarycy IOpMJMYHOI 0cOOM MyOsivHOrO Mpasa. O6uik pobouoro 4acy BeJIEThCH Y
KOXKHOMY CTPYKTYPHOMY ITiZPO3/iIi BiIOBifaIbHOIO 0co00r0, Ha SIKY MOKJAIEHO
Taki QyHKIIT, Ta MOJAETHCS A0 BiULUTY yNpaBliHHS IIEPCOHATIOM arapary obnacHol
nepraBHoi anMinictparii y gpopwmi Tabesist 06iiky pododoro yacy.

9. Buxin npamiBHMKa 3a MeXi anMinictpaTuBHOi OyniBii y pobounii vac 3i
Clly)KGOBHX TUTAHb BiI0YBa€ThCA 3 BiJloMa HOro 0e3nocepe/IHEOro KepiBHUKA.

10. 3a iHir{iaTHBOIO MPALiBHKEKA Ta 3r0JI0K HOro Ge3nocepe/HpOro KepiBHUKA Ta
KepiBHMKA CAMOCTIHOTO CTPYKTYPHOTO IiApO3/iITy (3a HAsBHOCTI) TaKWH NpailiBHUK
MO’Ke BUKOHYBATH 3aBJaHHS 3a [10CAJI00 38 MEXKaMU agMiHicTparuBHOI OyaiBmi. Jlist
[IbOTO TpalliBHAK I[OBMHEH MOTOAUTH Y [MMCBMOBIH opmi, 30KpeMa 3acobaMu
TeJeKOMyHIKaliiiHoro 3B’s3Ky, Iepesik BIANOBIAHMX 3aBlaHb Ta CTPOKH X
BUKOHAHHS 3 OesmocepelHiM  KepiBHHUKOM —Ta  KepIBHUKOM CaMOCTIHHOIO
CTPYKTYpPHOTO IMiZpO3/iiy (3a HasBHOCTL).

Jns mpaniBHuKa 00csr 3aBIaHb 3a IOCAJIO0K 3a MeKaMu aJIMiHICTpaTUBHOI
Gy/iBIT BU3HAYAETHCS 3 ypaXyBaHHAM TPUBAJIOCTI HOTO pobouoro 4acy.

3a MeXkaMH aaMiHicTpaTHBHOI OyZiBJII MOXYTh BMKOHYBATHCh 3aBJaHHI, AKIIO
X sIKicHe, e()eKTUBHE Ta Pe3yJILTATHBHC BUKOHAHHS HE notpedye:

BUKOpHCTaHHS iH(OpMaLii 3 0OMeKEHNM JIOCTYIIOM;

JIOCTYIy 70 KOMIT'IOTEPHOTO, TeeKOMYHIKaliiHOoro Ta/abo TPOrpaMHOIo
3a6e3neueHHs, ske QyHKIIOHYE JINLIE y MeXaX NPUMILLEHHS;

060B’ I3KOBOTO TepebyBatHs B IpUMillleHHi 06J1acHOI JiepKaBHOT ajMiHICTpalil
(3aslydeHHs {HINMX TpaliBHUKIB 0GNAacHOi JiepXKaBHOT agMiHicTpanii, MpoBeAeHHS
KOHCYJIbTALli}, Hapa/l TOILO).

UYac BUKOHAHHS [pAIliBHUKOM  3aBJaHb 3a [0Caaor0 32  MEKaMH
a/MiHicTpaTHBHOI Oy 1iBili 0671iKOBY€ThCS SIK poOOUMi Yac.



11. Bpaxosytoun nyHkt 12 posainy I IncTpyxuii npo ciyx60Bi BiApsS/DKEHHS B
Mexkax YKpaiHH Ta 3a KOPIOH, 3aTBep/keHOI Hakasom MiHicTepcTBa (iHaHCIB
Vipainu Big 13.03.1998 Ne 59, 3apeectpoBanuM B MinicTepcTsi focTuuil Ykpainu
31.03.1998 3a Ne 218/2658, B JieHb BUOYTTS y BiAPSIKEHHs Ta B J€Hb NPUOYTTS 3
BiJIpSPKEHHS IPAlliBHUK MOYKe BUXOJIUTH Ha po0oTy.

IIporosuiis mpo HeoOXiAHICTh BUXOAY Ha POGOTY NMPUHMAETHCS KEePiBHHUKOM
CTPYKTYPHOTO TIiIpO3/iiy, B SKOMY IIpaIlioe NpalliBHAK, ab0 KepIBHUKOM amapary
o6s1acHOl JepkaBHOI anMiHicTpamii, /s 3aCTYITHHKA IOJIOBH OOJAcHOI JiepiKaBHOI
aaMiHicTpallil — rooBo o6acHol JepKaBHOI aJMiHiCTpalil, Mpo 110 3a3Ha4Ya€THCs
y MOJaHHI NPO BiJIps/KEHHs Ta BCTAHOBIIOETCA B PO3MOPSIKEHHI (Haka3zi) 1mpo
BIAPSIJDKEHHS.

Buxiz Ha poGOTy B [€Hb BIAPS/PKEHHS TONOBM OOJAcHOI JepiKaBHOL
anMinicTpallii He oTpedye 101aTKOBOro O(OPMIIEHHSL.

ITiznucandsl TOJIOBOI 0OIacHOi JepkaBHOI aaMinicTpallii B Hed JeHb Oymb-
SKUX JIOKYMEHTIB CBiJYMTH [IPO HOro BUXiJ Ha poOOTY B IEHB BIJPSIJKEHHSL.

Orutara Tpalli, BpaXxoByOuM BUXiJl Ha pOOOTY B ieHb BUOYTTS y BIJPs/UKEHHA Ta
JeHb IPUOYTTS 3 BiPAKEHHs, 31ifCHIOETECS SIK 3a JIEHb BiIPA/UKEHHS | i po3Mip He
MO3Ke OyTH HIJKYHUM CEPEIHBOI0 3apo0iTKy.

12. VMOBM i TOpSOOK HaJaHHs BiIIyCTOK TpalliBHUKaM BCTAHOBIIIOIOTHCA
srizo 3 KopmekcoM 3akoHiB mpo mpamo Ykpainu Ta 3akoHom YkpaiHu «IIpo
BIJIITY CTKI.

13. IlpaniBHMKaM HaJa€Tbes IIOpiYHA OCHOBHA OIUIavyBaHa BIAIYCTKA
TpUBAicTIO 24 KaJleHAapHi 1Hi Ta JOJaTKOBa OIlladyBaHa BiJlyCTKa 3a 0COOIMBUM
xapakrep Tpari — 4 KaneHjapHi JHi.

14. YepropicTh HajaHHs TpaliBHAKAM IOPiYHOI OMJIadyBaHOi BIAIYCTKH
YCTAHOBJIIOETHCS 3TIHO 3 3aTBEP/UKEHHM IpadikoM BIAMYCTOK 32 MOTOUKEHHAM i3
MpoQCIUIKOBAM KOMITETOM 3 ypaxyBaHHsSM HEOOXimHOCTi 3abesredeHHs poOOTH
aJMiHicTpalii Ta 0cOOUCTHX IHTepeciB MPaLiBHUKIB.

[TpauiBHuKam, siKi HABYAIOTHCS y BHLIMX HABYAIBHUX 3aKjajax, HaB4ajbHHUX
3aKIanax Mic/ s AMIIIOMHOI OCBITH Ta acIlipaHTypi, HaJalOThCs JOAATKOBI OIJIauyBaHi
BIZIMTYCTKHU Yy 3B'SI3KY 3 HAaBYAHHSIM.

V1. 3a0xo4eHHs 32 CYMJIIHHY Npaiio

1.3a cyMIiHHY Npalio, 3pa3koBe BHKOHAHHS TPYJOBHMX OOOB'A3KiB Ta 1HII
JOCSTHEHHsI B poGOTi 110 MpalliBHKEKIB 3aCTOCOBYIOTBCA Taki (JOPMH MaTepiajbHOTO i
MOpPaJIbHOT'O 3a0X0YEHHSI:

orosomienHs [TomsKy TOJIOBH 00J1aCHOT IepKaBHOT aJIMiHicTpaLlii;

HAropo/ykeHHsi [[09eCHO0 IPaMOTOI0 00JIacHOT JiepXKaBHOI agMiHicTparii 3
BMILJIATOIO TPOIIOBOI BUHATOPOJIH.

2. 3a0XOUEHHS OrOJIOIIYEThCA PO3IMOPS/UKEHHSIM TOIOBH 00JIACHOI 1eprKaBHOT
aJMiHicTparii.



Ilpu 3aoxoueHHi mpaliBHUKA 3a0e3nedy€eTbCs IMOEAHAHHSA MOPAIBHOTO i
MaTepianbHOro CTUMYJTIOBaHHS HOro mpari.

3.3a ocobGmMBi TPYNOBi 3aciayrd NpauiBHMKM 0oOmacHoi  JepxkKaBHOI
ajMiHicTpanii MOKYTh OyTH NpeACTaBIeHUMH 10 NePKAaBHUX HArOPOA.

VII BianosigaibHicTh 32 NOpyIEHHs] TPYAOBOT AUCHHILTIHH

1. ITopymeHHs TpyAOBOI JMCHHMILIIHM, TOOTO HEBMKOHAHHA 4 HEHAJICKHE
BHKOHAHHS 3 BMHM NpaliBHHKa Oe3 IMOBaXKHUX TPHUYMH IMOKIaACHUX Ha HbOI'O
TpynoBHX abo Ciy)KOOBHX OOOB'A3KIB, TACHE 3a cO0OI0 3aCTOCYBaHHs 3aXOJIB,
nepea0avYeHUX YHHHUM 3aKOHOIAaBCTBOM.

2. 3a mopylleHHs TPYAOBOI JMCLHUIUIHK JIO npainiBHAKa MOXe OyTH
3aCTOCOBAHO TIILKHM OJIMH 3 TAKUX BUIIB JUCIHIIIHAPHOTO CTATHEHHS!

JloraHa;

3BIJILHEHHS.

3. JlucUMIUIiHADHE CTSTHEHHS 3aCTOCOBYEThCS B TIOPSIKY, IepeidauyeHoMy
YHHHUM 3aKOHOJIaBCTBOM.

4. Jlo 3acTOCyBaHHs AMCIMINIIHAPHOTO CTATHEHHS BiJl MOpYILIHUKA TPYI0BOI
JCIHAITIHN B OBOB'S3KOBOMY TOPSJKY BMMAra€TbCsi IIMChbMOBE MOSACHEHHS. Y pasi
Bi/(MOBHM IIpalliBHHKa JaTH IHUCbMOBE IOSCHEHHA CKIIAMA€ThCs BIIMOBITHUM aKT.
BigMoBa npamiBHMKA J@aTH [OSCHEHHA He MOXe OyTH MEpEelIKOAO0 JUld
3aCTOCYBaHHs CTATHEHHS.

5. JMcuuILTiHApHE CTArHEHHS 3aCTOCOBYEThCS Oe3Mocepe/inbo 3a BUSBICHHAM
MPOCTYTIKY, ajle He Mi3Hille OJHOr0 MiCsls 3 JIHS HOro BUsBIICHHS, HE BPaXOBYIOHU
yacy 3BiNbHEHHs MpalliBHUKA Biji poOOTH Yepe3 TMMYacoBY Helpale3aTHicTh abo
nepeGyBaHHs HOTO y BLIMYCTILI.

6. JlucuurutinapHe CTSACHEHHS He MoXke OyTH HakilaJeHe Mi3Hille I[IeCTH
MICSIIIIB 3 JIHSI BAMHEHHs IPOCTYIIKY .

7. 3a KOKHE MOpYLIEHHS TPYAOBOI JUCUMIUIIHU /IO MOPYIIHHKa MOXeE OyTH
3aCTOCOBAHO JIUIIIE OJ[HE AVCIUIIIHAPHE CTSATHEHHS.

8. Tlpu BuOOpi Bumy CTSTHEHHs IOBMHHI BPaXOBYBaTHCS CTYIiHB TSKKOCTI
BUMHEHOr0 [POCTYIIKY i 3amojisiHa HUM IIKOJa, OOCTaBUHH, 32 SKMX BYUHCHO
IIPOCTYTIOK, 1 MornepenHs podoTa npaliBHHUKa.

9. SIKI© OPOTSrOM POKY 3 JIHSA HAK/IaJaHHs JMCLMILUIHAPHOTO CTATHEHHS
npaliBHMka He OyJe NiUIaHO HOBOMY JMCLUIUTIHAPHOMY ~ CTSTHEHHIO, BIH
BBA)KAETHCS TAKKUM, 1110 HE MaB JIMCLHUILIIHAPHOTO CTSATHEHHS.

10. SIK1O MpamiBHUK He AOMyCTHB HOBOTO MOPYLICHHS TPYAOBOI JUCLUIUIIHHY 1
JI0 TOTO K MPOSIBUB cebe CyMIiHHEM NpailiBHUKOM, 32 TOJaHHSM 0e3110CepeiHLoro
KepiBHMKA CTATHEHHs MOXe OyTH 3HATE JI0 3aKiHYCHHS OJIHOIO POKY.

11. IIpoTarom cTpoky Ail AUCHMILIIHAPHOTO CTATHEHHS 3aXOAU 33a0X04CHHS 10
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Hpaﬂ;iBHHKa HE 3aCTOCOBYHOTHCA.

12. JucuumiinapHe CTATHEHHS MOYKe OyTH OCKap)KeHe IPaLliBHUKOM Y MOPSIKY,
BCTAHOBJICHOMY YMHHUM 3aKOHOJABCTBOM.

VIII. Hopsaok BupimeHHs1 TPYAOBHX CNOPIB

1. Tpy/0Bi CIOpH, 110 BHHUKAIOTh MK MPALiIBHUKOM i KEPiBHULTBOM 00JIaCHOT
JepaBHOI aMiHicTpallii, PO3IISIAIOTECS B MOPSJKY, MependayeHoMy UYMHHUM
3aKOHOJIABCTBOM.

IX. IIponycKHHUIi pesKHM BXOIY 10 a/AIMiHICTPATHBHOIO
OyAMHKY i c/1yK00BHX NPUMillleHb, B IKMX PO3MillleHa
o0s1acHa Iep;KaBHA aJMiHicTpauis

1. IlponyckHuii peskuM BXOMY IO a/MiHiCTpaTHBHOrO Oy/IHMHKY, 1€ po3minieHa
obJlacHa IepsKaBHA aJMiHiCTpallisi, 3HifICHIOETbCS BiJIMOBIIHO 1O BCTaHOBJICHOIO
TOPSJIKY .

["onora YepHiriBchkol 001acHoI KepiBuuk armapaty YepHiriBcbKol
JIepKaBHOI aifMiHiCTpaIJ,i'l' 00J1acHO] JIepKaBHOT aaMiHICTpalil
B suecna HAYC {f Haranigs MYXHMKOBA

["oy10Ba nepBUHHOI MPOYCIIIKOBOI
opranizarii UepHiriBcbKkoi 001acHol
yaaMiHicTpaLii

Jimutpo BAIIIMHCHKUI




