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YKPAIHA
YEPHITIBChKA OBJIACHA JEPXABHA AJMIHICTPALIA
JENAPTAMEHT IHOPOPMAIINHOI JISAJUBHOCTI
TA KOMYHIKAIIIA 3 TPOMAJCBKICTIO

HAKAS3

Big_ 79 ;f}i'}fu.;?,ue 2025 p. M. UepHiris N &

IIpo 3ameeposcennn IlopadKy cK1A0AGHHA ma ROOAHHA 3anumie HaA RYyONIYHY
ingpopmauiro, posnopaonukom axoi € [Jenapmamenm inpopmayiiinoi oianvnocmi
ma KomyHikauiit 3 2pomadcekicmio YepHiziecokoi obnacnoi  OdeprcasHoi
aominicmpauii

BianosinHo no 3akoHy Ykpainu «lIpo noctyn no ny6aiudoi indopMariii», Ykasy
IIpesunenta Ykpainu Bix 05 tpaBHs 2011 poxy Ne 547/2011 «IIutanus 3abe3neyeHHs
OopraHaMM BHKOHaB4YOl BJAJU JOCTYyNy OO0 IyOnivuHOi iH(oOpMaIii», TOCTaHOBH
Kabinety MinicTpiB Ykpainu Big 25 tpaBas 2011 poky Ne 583 «ITutaHHS BHKOHAHHS
3akony Ykpainu «IIpo moctyn no myGuivnoi inpopmauii» B Cekperapiati Kabinery
MisicTpiB Ykpalou, HEHTpaTbHKUX Ta MICIIEBHX OpraHax BUKOHABYOI BIaU», 3 METOKO
oprasi3auii BAKOHaHHS Ta 3a0e3neueHHs AOCTYIy [0 MyOtiuHol iHpopmarii

HaKa3ylo:

1. 3atBepmautu Ilopsmox ckiagaHHS Ta MOAAHHS 3alUTiB Ha MMyOsiuHy
1HopMaIliio, po3nopsiqHUKOM sikoi € JlemapTamedT iHdopMalliifHol AisIbHOCTI Ta
KOMYHIKaLi} 3 rpoMafchKicTio UepHiriBcbkol 00acHoT AepkaBHOT aMiHiCTpallii, 1110
JNOTA€ThCA.

2. HavaneHUKy BiAJUTy AUTOBOJCTBA, HOPHOXYHOI Ta KaapoBoi poboTH —
IOpPHCKOHCYNIBTY JlemapTameHTy iHdopMalidHO! [isSUIBHOCTI Ta KOMYHIKaIlid 3
rpomaicekicTio  UepHiriBcbkoi obOnacHoi amepxaBHoi anminictpanii  Karepuni
€MEJIbAHEHKO:

1) nopatu el Haka3 Ha nepxaBHy peectpatito 10 CXiAHOro MiXperioHaILHOTO
ynpasiniaas MiHicTepcTBa IOCTHIIIT,

2) 3a0e3neuuTd  odimiiiHe OMPWIIOJHEHHS I1BOrO Hakaly Ha CTOPIHI
HenaprameHTy iH(opMaliitHOl IisSUIBHOCTI Ta KOMYHIKalili 3 TIpOMaIChKICTIO
YepuiriBcbkoi obmacHOi nepxaBHOI amMmiHicTpamii Ha odiuilinoMmy BeGcaiiti
YepHiriBcbkoi 00IaCHOT AepKkaBHOI aaMiHiCTparlil.
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3. Lleli Haka3 HaOWpae YUHHOCTI Micis HOro JIep>KaBHOI peecTpallil, 3 JHA HOro
O(iLiifHOTO ONPHUITIOAHEHHS.

4. KoHTpOIb 32 BUKOHAHHAM LIHOTO HaKa3y 3aJIMIIaro 3a co00ro.

Hupexrop Amnnpiii [IOJJOPBAH




3ATBEP/DKEHO

Haxka3 /lemapramenty
iHbopMaLiiHOI AiSIBHOCTI Ta
KOMYHIKalliif 3 FpOMaJCBKIiCTIO
YepHiriBcbkoi 001acHOL
Iep>KaBHOI aMiHICTpaLlii

/%%/zeéw 2025 poky Ne d

Mopsanok
CKJIA/JaHHA TA [IOAAHHSA 3aNHTIB Ha Ny0JiYHy iHdpopManio, po3NOPAAHHKOM
fKol € [lenaprameHT iHpopmanifiHol JislIbHOCTI Ta KOMYHIiKamiii 3
rpomajacbKicTiO YepHiriBcbkoi 06/1acHOi AepacaBHOI aaMiHicTpanii

1. Ie#i ITopsinok BU3HaYa€ OCHOBHI BUMOTH [0 CKJIaIaHHs Ta MTOJaHHs 3aITUTIiB Ha
nyOnidyHy iHGopMaliifo, po3nopsaHukoM skoi € JlemaprameHT iH(opManiiiHol
IISMBHOCTI Ta KOMYHIKaIliii 3 rpoMaichbKicTio UepHIiriBcbKoi 00JIacHOI aep:KaBHOI
aaMiHicTpanii (mani — JlemapraMeHT).

2. OCHOBHI TepMiHH, III0 BUKOPUCTOBYIOTHCS B IbOMY [lopsiaKy, BXKHBAIOTHCS B
3Ha4YeHHAX, HaBeAeHUX y 3akoHl Ykpainu «lIpo moctyn no my6GmiuHol indopmarrii»
(mami — 3akoH).

3.3anuTH LOAO0 HaAaHHA MMyONivyHOI iH(OpMalLi, pPO3MOPITHUKOM SKOI €
HemnapramenT, mnpuiimatotecsi y poOoui nHi, 3a azapecoro: By llleBuenka, 7,
M. UepHiris (kabiner 2).

4. 3anuTyBau Mae MpaBo 3BepHYTHCH 10 JlenmapTaMeHTy i3 3alUTOM Ha IyOJIiuHy
iHpopMalito, 10 oTprMaHa abo CTBOpeHa B mpolieci HOoro ynpasiiHCBKOT TisIbHOCTI
YM 3HAXOAWTHCS y BOJIOAIHHI JlemapTameHTy, He3aJeXHO BiJ TOr0, CTOCYETHCS I
1HpopMallist Horo ocobUcTo 4u Hi, 6€3 MOSCHEHHS MPUYUHH ITOJAAHHS 3aIUTY.

5. 3anut Ha myOivYHy iHQOpMAIIO CKIIaIRETHCS B AOBUIBbHIN (opMi, IpHU LEOMY
00O0B'I3KOBO BKa3y€EThCS:

1) iM's (HalimeHyBaHHS ) 3aUTyBayva,;

2) nomrroBa azapeca abo ajapeca €JIEeKTPOHHOI TOIINTH, a TaKOXX HOMep 3acoly
3B’S3KY, SAKIIO TAKHH €;

3) 3aranbHuil onuc iHbopmartlii abo BUJ, Ha3Ba, PEKBI3UTH YU 3MICT JOKyMEHTA,
LIOJI0 SIKOTrO 3p00JICHO 3aMUT, KO 3aMUTyBady Iie BiJOMO;
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4) mianuc i gaTa 3a YMOBH MOJaHHS 3aIIUTY B MUCBMOBIi# opMi;
5) cnoci6 oTpumanHs iHpopMaliii.

6. 3anuTy MOXYTbH MMOJaBaTHCs Ha BHOIp 3amUTyBava:

yCHO (6e3nocepeanbo B kabiHeTi 2) B pobounii yac /lenaprameHty;
tenedonoM: (0462) 67-57-59 B pobouwuii uac JlenaprameHTy;
eNeKTpoHHO0 notoro: did post@cg.gov.ua;

NUCBMOBO 3a ajipecoto: ByJl. llleBuenka, 7, M. Uepniris, 14000.

7. 3anuT Ha iHGOpMAallif0 MOXke OyTH iHAUBIAyaTbHUM a00 KOJIEKTHBHHUM.

8. Y pasi, SKIO 3 MOBOXHUX MpU4YUH (IHBATAHICTH, OOMexeHi i3uuHi
MOXIIMBOCTI TOIO) ocoba He MOXXe MOoJaTH MUCHMOBHH 3amut, Horo odopmiiroe
BiIANOBiAaNIbHA 0co0a 3 MUTaHb JOCTYMy A0 myOuiuHoi iHdopmarii Jlenapramenry i3
3a3HAYEHHSM BJIACHOTO iM's Ta Mpi3BHINA, KOHTAKTHOTO TeJle)OHy, Ta HAJa€e KOIIO
3anuTy ocoOl, sika Horo mozaa.

9. 3 METOIO MaKCUMAJILHOTO CIIPOLICHHS MPOIEAYPH TIOIaHHS 3aMIUTY 3aMTUTyBa4
MOX€ BUKOPUMCTOBYBaTH (OpMy 3amuTy Ha iH(OpMaIlilo, Ky MOXXHA OTpUMATHU B
npumimerHi [emapramenty (kxabiHeti 2) abo Ha cropiHii /JlemaprameHTy Ha
odiuiiinomy Bebcaiiti UepHiriBchkoi 001acHOT JIep)kaBHOT aJiMiHicTpallii.

3a HeoOXiAHOCTI BiAMoOBiganibHa oOco0a 3 THUTaHb JOCTYNy IO MyOJIidyHOT
iH(popMmarii /lenmapraMeHTy HaJa€ 3anUTyBadyaM KOHCYJIbTALlil B HaCTHHI 0hOpMIIEHHS
3aruTy.

Micue nns poboTH 3amuTyBadiB 3 [OKyMEHTaMH 4H IX KOMisIMH € KabiHeT 2
npuminieHHs Jlemapramenty 3a ajpecoro: Byi. llleBuenka, 7, M. Uepniris, 14000.

10. Ha Bumory 3anuryBava Ha MepIIOMY apKyIli KOTIii 3alUTy IPOCTaBIISETHCS
BIAOWTOK IITaMIia i3 3a3HaYEHHSIM HalMeHyBaHHS pO3IMOpsIHUKA iHdOpMallii, 1aTh
HaAXOPKEHHS Ta BXIAHOro HoMepa 3anuTy. Taka Kormis ToBEpTAE€ThCs 3aUTyBavy.

11.YV pa3i, skmwo 3amoBoiieHHA 3amuTy Ha iHQopMalilo nepeadadae
BUTOTOBIIEHHS Komii gokymeHTiB gm0 10 cTopiHok, iHdopMaLis HaTA€ThCs
0€3KOIITOBHO.

12. Skmo 3aa0BosIeHHS 3anuTy Ha iHbOopMallito nepeadadae BUTOTOBISHHS KOMii
JOKyMEHTIB 00csiroM Ginbliie sk 10 cTOPiHOK, PO 1€ MPOTAroM M'SITH poOOYUX JTHIB 3
JHS HagXO/DKEHHS 3aluTy MOBIIOMISIETBCA 3alMTyBauy 13 3a3Ha4eHHSAM oOcsry
(aKkTUYHUX BUTpAT, MOB'A3aHUX i3 KOIMIIOBaHHAM a00 APYKOM JOKYMEHTIB, Ta
PEKBI3UTIB 1 NOPAAKY BIiAIIKOAYBaHHS TakuX BHUTpar. Hananus iHdopmarii
3IACHIOETHCS [IPOTATOM TPHOX POOOYHUX JIHIB MIC/s MiATBEPKEHHS OIUIATH BAPTOCTI
(baKTUYHUX BUTpAT.

BinmkonyBaHHs 3anuTyBayamMu iHpopmMarlii (GakTHYHHX BHTpAT Ha KOMIFOBAHHS
abo IpyK JOKYMEHTIB, 1110 HaJal0ThCS 3a 3alIUTOM Ha iHpopMalito obcsirom Ginbiue 10
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CTOPIHOK, MOYMHAEThCS 3 11 CTOpIHKK Ta 3MiIMCHIOETHCA BIANOBIAHO 1o Po3smipy
BUTpPAaT Ha KOIMNiIOBaHHS abo0 JpyK OOKYMEHTIB, SKUH 3aTBEpIXEHUN Haka3zoM
nupekropa JlemaprameHTy B MeXax TpaHMYHUX HOpPM, BCTaHOBIeHHMX KabineToMm
MinictpiB Ykpainu. Y pasi, skimo JlemapTameHT He BCTAHOBHMB pO3MIipy IUIAaTH 3a
KOIiIOBaHHS abo JIPYK, iHbopMallis HagaeThCsl 6€3KOIITOBHO.

13. Bianosiap Ha 3anuT Ha myOJidHY iHGOpMalito HaaeThCs JlenapTaMeHTOM He
Mi3HilIEe M'ATH poOOYUX MHIB 3 JHS OTPUMAHHS 3alUTy y CHocid, BU3HAYCHUU
3anuTyBaueM (yCHO, Ha ITOIITOBY a00 eeKTPOHHY aJipecy, TejaedoHOM).

14. VY pasi, SK11o 3anut Ha iHpopMallito CTOCYEThCs iHPopMaLii, He0OXiTHOT AJIs
3aXUCTY XKHUTTS 91 CBOOOAM OCOOH, IIO/I0 CTAHY TOBKULIS, IKOCTI Xap4yOBHUX MPOIYKTIB
1 mpeaMeTiB 1MOOyTYy, aBapiif, KatacTpod, HeOE3MeUHUX MPUPOIHUX SBUIL Ta 1HIIUX
HAJ[3BUYAHHUX TMOJiH, IO CTAIHCI ab0 MOXYTh CTATUCh 1 3arpoXyOTh Oe3leli
rpoMajisiH, BiATIOBIIb HAAAETHCS He Mi3Hiile 48 roAWH 3 JHS OTPUMAHHS 3aMuTYy.

15. ko 3amutT Ha iHQOpMaIiI0 CTOCYeThCS HAAAHHS BEJIHKOIO O00CsTy
iHdopwmarrii abo notTpedye nomyky iHdopMariii ceper 3HaYHOT KITBKOCTI JaHUX, CTPOK
pO3rsiAy 3amuTy MoOXXe OyTH MpONOBXKEHO A0 ABAAUATH poOOuYuX [OHIB 3
OOIpYHTYBaHHSIM Takoro mpojomxeHHs. [Ipo mpopoBxeHHs cTpoKy JlemapTaMeHT
MOBIAOMIISIE 3allUTyBa4Ya y MUChMOBIK Gopmi He mi3Himie m'sstu poOO4HUX AHIB 3 JHS
OTpUMAaHHS 3aIuTy.

16. V pasi, sikino JlemapTaMeHT BiAIOBIAHO O KOMIIETEHLIi1, BU3HAYEHOI YHHHUM
3aKOHOAABCTBOM, HE BOJIOJII€ 3aMUTYBAaHOIO iHGOpMalli€ro, aD0 HasBHI 1HIII MiACTaBH,
3a3HayeHi B 4YAaCTWHI mepImiii crarti 22 3akoHy, 3amudTyBady BiJIMOBISETHCS Y
3aJJ0BOJICHHI 3alUTy Ha iH(pOpMaIlito, i3 3a3HAYeHHSIM MOTHMBIB BIIMOBH Ta MOPSJIKY
OCKapXeHHsI IPUUHATOTO PillIEHHS.

17.Y Bunaaky, skio /lenapraMeHT He BOJIOJIi€ 3aITUTYBaHOIO iH(opMalli€io, aje
floMy 3a xapaKTepOM IisTIBHOCTI BiIOMO, XTO BOJIOJIi€ a00 Ma€ HElO BOJIOAITH, 3aITUT Y
BCTAaHOBJIEHOMY IOPSIJIKY HaIpaBIISIEThCS HAJISKHOMY PO3IMOPSAHUKY iHdopmarii 3
OJIHOYACHHUM TIOBiIOMJICHHSIM IIPO 1€ 3allUTyBayva.

18. Axuro 3anutyBaHa iHQopMallis He MOXKe OyTH HalaHa JJisl O3HAHOMIICHHS B
CTpOKH, mependadeHi 3aKOHOM, y pa3i HacTaHHSA 0oOCTaBUH HenepeOOpHOI cuid,
JlemapraMeHT Ma€ TMpaBO BIACTPOYMTH 11 HaJaHHS BiANOBIJHO /IO YHHHOTO
3aKOHOJABCTBA. PilleHHs mpo BiJICTPOUKY NOBOOUTHCS 10 BiAOMa 3alMTyBada y
MUCHMOBiH Gopmi 3 po3'sICHEHHSIM MOPSAKY OCKAPIKEHHS MPUIAHITOrO pillIeHHS.

19. Oco6m, Ha QyMKY SIKHX TX MpaBa Ta 3aKOHHI IHTepecHu NOopyLIeHi IpU pO3TIsAi
3anMUTIB Ha MyOnidHy iH(popMariio, BiANOBIAHO A0 cTaTTi 23 3aKoHYy MaroTh MPaBo
3BEpHYTUCh 31 CKaprow 10 aupekropa JlemaprameHTy, royioBu YepHiriBcbkoi
obsacHOT IepaBHOI aaMiHIcTpallii abo Cyly Ta OCKap)XUTH:
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1) BigMOBY B 3a110BOJICHHI 3alIUTy Ha iHhOpMalLlilo;
2) BIICTPOYKY 3aJ0BOJICHHS 3aIUTy Ha iH)OpMaIliio;
3) HeHaJlaHHS BiAMOBIAI HA 3aNUT Ha iHbOpMALlilO;
4) HajaHHS HEeJIOCTOBIPHOI a00 HEMMOBHOI iH(pOpMAIIiT;
5) HecBo€vyacHe HagaHHs iHpOpMaILii;

6) HeBUKOHAHHS 00OB'A3KY ONPWITIOAHEHHS iHPOopMalii BiIMOBiAHO 10 cTaTTi 15
3aKoHy;

7) iHu pimeHHs, Ail 4u 6e3aisUTbHICTD, 10 MOPYIIIIY 3aKOHHI IIpaBa Ta iHTepecu
3anuTyBaya.

20. CynoBe ockapKeHHs pillleHb, i 4u  Oe3misnbHocTi  JlemapraMeHTy
3MIHCHIOETHCS B IOPSAKY, BU3HAYeHOMY KojekcoM aiMiHICTpaTHBHOTO CYJOUYNHCTBA
YKpainu.

HavanbHuUK BIAALTY A1TOBOACTBA, FOPUIUTHOL
Ta KaJIpoBO1 poOOTH — IOPUCKOHCYIIBT
HenaprameHnTy iHbopManiitHOT AisTBHOCTI

Ta KOMYHIKaIlill 3 (POMaJChKiCTIO
YepHiriBcbkoi 00acHOT

Jlep>KaBHOT aaAMiHicTparlil Kartepuna EMEJIbAHEHKO




Jlonatok

no Ilopsinky ckinagaHHs Ta NOAAHHS
3amuTiB  Ha MyOniyHy iHQOpMaliito,
PO3IOPSAOHUKOM sKO1 € JlemapTamMeHT

iH(opMantiiiHOT JisSNBHOCTI Ta
KOMYyHiKarii 3 IPOMaJCHKICTIO
YepHiriBcbkoi 00nacHOi  AepxaBHOL
aaMiHicTpanii
(myHkT 9)
Popma
JlenaprameHT iHdopmartitinoi
JIIABHOCTI  Ta  KOMYHIKamit 3
TPOMaJICBKICTIO YepHiriBChKO1

oOmnacHOI Aepx)aBHOI aAMiHICTparil

(im’s abo HaliMeHyBaHHs 3anuTyBaya iHdopmauii,
AKWO LE lopuavyHa ocoda, [OlITOBAa  4H
eJIEKTPOHHA afpeca, KOHTAKTHI HoMepH Tenedony)

3anut

Ha iHdopMmauiio

BignosigHo mo crarti 19 3akony VYxkpainu «lIpo goctyn no mnybmiuHol
iHGopMarii», MpoIy HaJlaTH

(BKa3yeThCA 3aranbHuii onuc iHdopmanii ado BuA, Ha3Ba, PEKBI3UTH YK 3MICT AOKYMEHTA LLOA0 AKOrO 3pOONEHO 3aMHT, SAKILO 3altMTyBayy L€ BiAOMO)

Bianosine mnponly HajgaTH y BU3HAYEHWH YWMHHUM 3aKOHOIABCTBOM CTPOK
(3aIOBHIOETHCS OJIUH 13 PAAKIB)

TMOIITOIO (BKa3yeThea afpeca)

(BynMLA, OYIMHOK, KOPNYC, KBApTHPA, HACENEHUI NYHKT, paiioH, 001acTh, MOIWTOBHI IHACKC)

€JIEKTPOHHOIO TIOIITOIO (BKa3yeThCA ajpeca)

YCHO (BKa3syeThes HOMED TeNne(oHy )

« » 20 poky

(nignuc 3anurysava indopmauii)






