3ATBEP/DKEHO

Haka3 aupextopa JlemaprameHry
iH(pOopMaLiiHOI AisIBHOCTI T
KOMYHIiKalliif 3 rPOMaICHKICTIO
YepHiriBcbkoi 001aCHOT

Jep KaBHOI aMiHICTpaLlil

AL wiplvzeg 2021 poxy Ne /94

YMOBU

NpoBeeHHA KOHKYPCY Ha 3aHHATTA BAKaHTHOI N0caju Aep:KaBHOI cJIyK0H
kareropii «b» — 3aBigyBaua cekTopy (piHaHCYBaHHS Ta OyXIajJTepChHKOro 001Ky
— rosioBHoro oyxrajirepa lenapramenrty indopmauifisnoi gisabHocTi Ta
KOMYHiKauii 3 rpomaacbkicTio Yepniriscekoi o0/1acHol Aep:kaBHOL

aamiHicTpauiy

3arajibHi YMOBH

[TocaoBi 000B'I3KH

1. OprasnizoBye poGoTy 3 BeACHH OYXTaaTepehKOro 00Ky
JlertaprameHTy iHGOpMaLiHHOT AIAIBHOCTI Ta KOMYHIKaIiH 3
rpomaacbKicTio UepHiriBebkoi obitacHoil nepykaBHol anMminicTpartii
(mami — JlemapramenT) ta 3abe3nevye BUKOHAHHS 3aBHaHb,
HOKJIAJICHUX Ha CEKTOP.

2. 3aidCHIOE KePiBHUIITBO AISVIBHICTIO CEKTOPY, HECE NEPCOHABHY
BiIIIOB1 IaJIBHICTD 3a MOKJIAJCH] Ha CeKTOp 0008 13KH, 3a0e3neuye
parioHaIbHU# Ta eEKTUBHUE PO3IOALT MOCATOBHX 000B’ I3KiB MK
[IpaliBHUKAMHU 3 YPaXyBaHHSAM BUMOT 110710 3a0e3redeH s 3aXUcTy
iHpopmaltii Ta 3armoliranHs 3TOBKUBAHHAM TIiJ] Yac BEJeHHS
OyXrajaTepchbKoro ooikKy.

3. Ilonae mupexTopy JlenapramMenTy npomo3uiii Iogo:

- BU3HAUYEHHS 00TIKOBOT MOITHKH, 3MIHH 00paHol 00.1iKoBOT
MOTITHKH 3 ypaxyBaHHAM 0COOIMBOCTEH AisIbHOCTI JlemapTaMeHTy i
TEeXHOJI0r1T 00po0IeHHS 00JIKOBUX JaHUX, Y TOMY 9HCIIl CHCTEMH Ta
(GbopM BHYTPIIIHBOTOCTIOAAPCHKOTO (YIIPaBIiHCHKOT0) 00Ky Ta
MpaBWJI JOKYMEHTOOOITY, I0JaTKOBOT CUCTEMHU PAXYHKIB i pericTpis
AHaJII THYHOTO 00Ky, 3BITHOCTI Ta KOHTPOJTIO 3a FOCHOMaPChKUMH
oreparisamMu;

- BUOOPY Ta BIPOBAKEHHS YHI()IKOBAaHOT aBTOMATH30BAaHOI CHCTEMH
OyxrajiTepchbkoro o0:iKy Ta 3BiTHOCTL 3 YpaXyBaHHAM 0CO0IUBOCTEH
nismpHOCTI JlemapraMeHTy;

- CTBOPEHHsI YMOB /ISl HAJIEXKHOTO 30epeKeHHs MaliHa, [{i;TbOBOr0 Ta
e(heKTUBHOIO BUKOPUCTaHHS (PiHAaHCOBUX pecypcis JlemapTaMenTy;

- YIIOCKOHAJICHHA TMOPSAAKY 3A1HCHEHHS TOTOYHOIO KOHTPOIIIO.

4. [lignucye 3BITHICTD Ta JOKYMeHTH JlenmapraMeHTy, sKi €
i/ICTaBOIO JUISK:

- mepepaxyBaHHsi [101aTKiB 1 300piB (000B'SI3KOBUX ILIATEKIB);




- TPOBE/ICHHS PO3PAaXyHKIB BIANOBIIHO 0 YKJI&JICHUX JIOrOBOPIB;

- OMpUOYTKYBAHHS Ta CIIUCAHHS PYXOMOTO i HEPYXOMOIO MaklHa;

- IPOBEICHHA IHIIMX FOCIOAAPCHKUX OTEpPAITii.

5. 3abesneuye y JlenapraMeHTi B pacKkax HaJaHWX MOBHOBAXKEHb:

- BiJJ0OpakeHHs y OyxraatepcbKoMy 00IiKy BCIX rOCHOAapCEKUAX
orepariii;

- CKJIa/IeHHsI OyXTalITepChKOI 3BITHOCTI;

- KOHTPOJIB 3a I[JILOBUM Ta €()eKTHBHUM BUKOPHCTAHHAM
(hiHaHCOBHX pecypciB;

- KOHTPOJIb 32 JOTPUMaHHSIM BHMOT 3aKOHOAABCTRA 100 CIIMCAHHS
(mepenadi) pyxoMOro Ta HEpyXOMOro Maitna JlenapramMenty;

- IPOBE/ICHHS PO3PaXyHKIB IPH 3/1iCHEHH] OIJIaTH TOBapiB, poldiT Ta
MOCJIYT, BIAMOBIAHICTIO IEPEPAXOBAHMX KOIITIB 00CsiTaM BUKOHAHUX
poOiT, npu0aHUuX TOBAPIB YM HAJAHUX MOCIYT 3TiAHO 3 YMOBAMHM
VKJIaJICHHX JJOTOBOPIB, Y TOMY YHCTi ZOTOBOPIB OPEHIM;

- 001K OFOKETHHX 3000B'A3aHb 010/ ’KETHUM ACUTHYBAHHIM;

- CKJIaa€ nacnopt Or0/DKEeTHOI IporpaMu (y pasi 3acTocyBaHHA
IPOrpaMHO-I{LIIBOBOI'O METOY B OIODKETHOMY TIpoLeci);

- KOHTPOJIb 3a BIAMOBIHICTIO IJIATEXKIB B3ATHM OIOJKETHUM
3000B'13aHHAM Ta OI0JUKETHUM aCUIHYBaHHSM;

- KOHTPOJTh 32 CTAHOM IIOTAIICHHS Ta CIIMCAHHS BiIIIOBIAHO 10
3aKOHOJIABCTBA JAe0iTOPCHKOI 3a00proBaHoCTi;

- KOHTPOJIb 32 ODOPMIISHHSIM MaTepiamiiB 11010 HeCcTaui, KpamiKKu
IPOIIOBUX KOMLITIB Ta MalHa, ICyBaHHA aKTHBIB;

- KOHTPOJIb 3a pO3pO0IeHHAM Ta 341HCHEHHSIM 3aX01iB 11010
JIOTpUMaHHS Ta MiABHIIECHHA PIBHSA (PiHAHCOBO-010KETHOT
VIACIUILITIHY [IPAL{iBHUKIB CEKTODY;

- yCYHEHHS OPYLICHB 1 HEOIKIB, BUABJICHHX ITi/] YaC KOHTPOJIbHUX
3aX0/IIB;

- [IOTI'0JDKYE Ta FOTYE TOKYMEHTH, [OB'A3aH1 3 BUTpayanHsM o1y
3apo0iTHOT MJ1aTH, BCTAHOBICHHS [1peMilt Ta HaA0aBOK IpailiBHUKAM;
6. [Toromkye IPOEKTH JOTOBOPIB (KOHTPAKTIB), 3a0e3medyroun
OTPUMaHHS BUMOT 3aKOHOABCTRA 1010 IITBOBOTO BUKOPHCTAHHS
0rO/DKETHHMX KOLITIB Ta 30epeskenis maitna Jlermapramenry.

7. BukoHye iHIIl TOpY4YEHHs, OB’ 5i3aHi 3 poOOTOIO CEKTOPY.

YMOBH OIUIATH Mpalli

BiamoBiHO 10 HITATHOI'O PO3NUCY MOCATOBUM OKJI&] CTAHOBHTH
6300, 00 rpu., HagOaBKa 3a paHT AepPKaBHOTO CIYXOOBIIs, Hag0aBKa
3a BUCJIYTY POKIB (3a HafBHOCTI CTaXy JepxKaBHOI ciyx6H) Ta
npeMis (3a YMOBU BCTAHOBJICHHS).

Indopmartist Ipo CTPOKOBICTH
41 6€3CTPOKOBICTH
[pU3HAYEHHS Ha 1ocany

besctpokoBo.

CTtpok npusHayeHHs 0CO0H, fKa 110csiria 65-pluHOro BiKy,
CTaHOBMTb OJJMH PIK 3 PaBOM IMOBTOPHOTO NpH3HaueHHs 6e3
000B'I3KOBOTO MPOBEIEHHS KOHKYPCY IIOPOKY.

ITepenik indopmairii,
HEeOOX1AHOT /15l y4yacTi B
KOHKYpCI, T2 CTPOK i1
IMOoJJaHHA

1. 3asBa Ipo y4acTh Yy KOHKYpCI 13 3a3HaUCHHAM OCHOBHHUX MOTHBIB
L[OJI0 3aHHATTA TOCaaH;

2. Pesrome 3a ¢popmoto 3rigHo 3 gojarkom 2! [opsiiky npoBeaeHHs
KOHKYPCY Ha 3aUMHSITTS [10CaJ IePKABHOI CIIy)KOH, 3aTBepIKEHOr0
noctanoBor Kabinery Minictpis Ykpaiuu sig 25 Gepesnst 2016 poxy
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Ne 246 (31 3MiHaMH), B SKOMY 0OOB'SI3KOBO 3a3Ha4aeThCs TaKa
iHdopmartis:

Tpi3BHUIlE, iM's, 110 OaTHKOBI KaH/IH/IATa;

PEKBI3MTH JOKYMEHTA, 110 [TOCBi4ye 0co0y Ta MiJTBEPHKYE
[POMAaJISTHCTBO Y KpaiHu,

I ITBEPDKEHHS. HASIBHOCT] BIAMOBIAHOTO CTYIIEHSI BUIIIOT OCBITH;
HIATBEP/UKEHHS PIBHS BUIBHOTO BOJIOIIHHS JAEP/KaBHOK MOBOIO;
BIJIOMOCTI IPO CTaxk poOOTH, CTAXK ACPKaBHOL CiIy:k0u (3a
HASBHOCT1), JOCBiJ poOOTH Ha BIAMOBIAHUX MOCaAax Y BIAMOBIAHIN
cepi, BU3HAYEHIH B YMOBaX KOHKYpCY, Ta Ha KepiBHHX rocajax (3a
HAsIBHOCTI BiJIITOBITHUX BUMOT).

3. 3asBa, B siKiii MOBIXOMIISE, 110 0 HET HE 3aCTOCOBYIOTHCS
3a00pOHH, BH3HAYCHI YaCTUHOIO TPETHOIO abo_UeTBEPTOK cTaTTi 1
SaxoHy Ykpainu "llpo ouninenns smaau", Ta Haga€ThCA 3roja Ha
IIPOXOKECHHSI 1IepeBIPKHU Ta Ha ONPHIIKOHEHHS BIIOMOCTEH
CTOCOBHO Hel BiJIMOBIIHO 0 3a3HAYEHOTO 3aKOHY.

ITomava 10aTKIB 10 3asBH HE € 000B'I3KOBOIO.

4. lonaTkora indopMalis, siKa IiITBepIKY€E BIATIOBLIHICTS
BCTAHOBJICHMM BUMOTaM, 30KpeMa CTOCOBHO MOMEPenHIX pe3y IbTaTiB
TECTYBaHHS, JOCBi1y poOoTH, TpodeciiHuX KOMIIETEHTHOCTEH,
penyraiiii (XapaKTepUCTHKH, PEKOMEHJallil, HayKoBi nyO:mikamii
TOIIO) — 3a DaKaHHSIM.

JHoxymentu nogaiorbes 10 17 roa. 00 xB. 30 ksiTas 2021 poky
yepe3 €IWHHUNA MOpTaAI BakaHCIH aepikaBHOI cayxbu HamionansHoro
areHTCTBa YKpaiHW 3 MHTaHb ACPXKaBHOI Cy)KOH (career.gov.ua)

JlonatkoBi (HEOOOB'SI3KOBI)
JOKYMEHTH

3asiBa 1110/10 3a0€3MeUYCHHs PO3YMHUM IPHCTOCYBAHHAM 3a POPMOIO
3riaHo 3 goaarkoM 3 1o ITopsaxky npoBeeHHS KOHKYPCY Ha 3alHATTS
rmocaj aepKaBHol ciyx0u

JlaTa i gac noyarky
[IPOBEICHHSI TECTYBaHHS
KaHU/1aTIB.

12 tpaBus 2021 poky 10 roz. 00 xs.

Miciie abo crocio
MPOBEICHHS TECTYBaHHSL.

By [lleBuenka, 7, kab. 2, M. Yepnirig, 14000 (npumimenHs
JlenapraMenTy iHbopMariinol AisTbHOCTI Ta KOMYHIKaIIi 3
rpomajcbkictio UepHiriBebkoi odnacHoi aepxaBHol axminicTpail)
(TpoBeIeHHS TeCTyBaHHs 3a Gi3MYHOT IPUCYTHOCTI KaHAUAATIB).

Micrie abo croci6
npoBeaeHHs criBdecim (i3
3a3HAYSHHSAM CJIEKTPOHHOI
maTGopmMu Uit KOMyHiKanii
IMCTAHIIHO)

sy [lleBuenka, 7, kab. 2, M. UepHiris, 14000 (mpumimesHs
Jlemapramenty iHopMmanifHOl AISUIBHOCTI Ta KOMYHiKali# 3
rpomaachkicTio YepHiriBebkol 06/1acHOl epkaBHOl aaMinicTpaiii)
(npoBeaeHHs criiBOeciiu 3a Gi3uuHOT MTPUCYTHOCTI KaHINUAATIB).

Micue a6o croci6
pOBEICHHS cliBOeCiIH 3
METOKO BU3HAYEHHS
cy0'eKTOM MpHU3HauUeHHs abo
KEPIBHHKOM [I€PIKaBHOI
CIIyKOM IEpPEMOIKILS
(repemokIiiB) KOHKYpCY (i3
3a3HAYEHHAM €IeKTPOHHOI

Byn. llleBuenka, 7, kad. 2, M. Yepniris, 14000 (nipumitneHHs
JlenapraMenty indopMaiiiHol AisbHOCTI Ta KOMYHIKAIIN 3
rpoma/icbkicTio YepHiriBebkoi 00acHol fepkaBHOI aaMiHicTpanii)
(npoBeaeHHS criiBOeciin 3a Gi3UYHOT MPUCYTHOCTI KaHAKWIATIB).
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raTGopME TS KOMYHIKaLil
TIMCTAHIIHHO)

IIpizBunie. iM's Ta 110
OaTbKOBI, HOMED TeneOHY
Ta ajgpeca eJ1eKTPOHHOL
MIOIITH 0COOHU, AKa HA/lac
I01aTKOBY iH(OpMAIliio 3
MUTaHb [IPOBEICHHS

Kpusenko Karepuna Bomoaumupisaa
rei. (0462) 67-86-94

e-mail: did_post@cg.gov.ua

Jlocsiz poboTH

KOHKYpCY
Kpamidixaniiini BuMoru
1. |Ocsita CryIiHp BHIIOI OCBITH HE HHIKYE MaricTpa, rary3b 3HaHb —
«Y1paBIiHHA Ta aAMIHICTPYBaHHS», crieiiansHicTs «O0IK |
onoarkyBaHHsg» abo iHma npodeciiiHo opieHToBaHa (HiHAHCOBO-
eKOHOMIYHa OCBITa
2.

JTocBin poOOTH Ha rocajiax Jiep:KaBHOI ci1yKOH KaTeropidt «b» un
«B» abo mocsijx ciy0H B opraHax MiClIeBOT0 caMOBpsiLyBaHHsl, abo
0CBiJ1 poOOTH Ha KEPIBHUX [1OCA/1aX MiATPHEMCTB, YCTAHOB Ta
oprasizaitiit He3aJueKHO Bill POPMHM BIACHOCTI He MEHILE ABOX POKIB.

3. |BoNoMiHHS AEpKABHOLO
MOBOIO

BinbHe BOJIOIIHHS JEPIKaBHOIO MOROIO

BuMors 1o KoMIIeTeHTHOCTI

Bumora

KomnoseHTH BHMOru

1. |[AHamiTHYHI 3010HOCTI

- 3JATHICTH JI0 JIOTIYHOTO MHCIICHHS, y3arajJbHEHHS, KOHKPETH3allil,
PO3KJIa/IaHHS CKJIAIHUX [MUTAHb HA CKIAOBI, BUILIATH FOJIOBHE Bij
[IPYTOPSITHOTO, BUSBIIATH 32KOHOMIPHOCTI;

- BMIHHS aHa/Ii3yBaTH iHQOpMaIliio Ta pOOUTH BUCHOBKH, KPHTHYHO
OIiHIOBATH CUTYAIIII0, IPOrHO3YBATH T4 POOUTH BIACHI YMOBHBO/IH.

2. |Pobora 3 BenMKUMHU
MacHBaMH iHpopmMartii

-37JaTHICTH BCTAHOBIIIOBATH JIOT1YHI B3aEMO3B’ I3KH;

-BMiHHS CHCTEMATHU3YBAaTH BeIUKUM MacuB iHGopmariii;
-3aTHICTh BUSBIISITH FOJIOBHE, pOOMTH YiTKi, CTPYKTYPOBaHi
BUCHOBKH.

3. |BiamosigansHICTD

- YCBIJIOMJICHHS B&XKJIHBOCTI SIKICHOTO BHKOHaHHS CBOIX MOCA/IOBHX
000B'SI3KIB 3 JOTPUMAHHSAM CTPOKIB Ta BCTRHOBJICHUX MTPOLEAYD;

- YCBIZIOMIICHHS PiBHS BiJINOBIAATBHOCTI 11i]1 Yac MiATOTOBKH i
[PURHATTA pillleHb, TOTOBHICTb HECTH BIANOBIAATLHICTD 32 MOJKIIUBI
HACTIIKK peajtizalii TakuX pitieHs;

- 31aTHICTh OpaTH Ha cebe 3000B'A3aHHS, YiTKO iX JOTPUMYBATHCH 1
BHKOHYBATH

4. |[I[ludpoBa rpaMoTHICTH

- BMiHHS BUKOPHUCTOBYBATH KOMIT'FOTEPHI IPUCTPOI, Oa30Be odicHe Ta
crenianizoBane mporpamMHe 3adesreydenus 1 epeKTUBHOIO
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BHUKOHAHHS CBOIX I10CAJ0BHX 00OB'A3KiB;

- BMiHHS BUKOPHCTOBYBATH CepBicH IHTEPHETY /U1 ¢EeKTHBHOTO
nouryky notTpionoi indopmartii;

- BMiHHS IEPEBIPITH HAMIWHICTB JUKepen 1 J0CTOBIPHICTD JaHUX Ta
indopmarii y unppoBoMy cepeIoBUIL;

- 3JIaTHICTH MPAIFOBATH 3 JOKYMEHTAMH B Pi3HUX HUPOBUX
¢dopmarax;

- 3/IaTHICTH YHHKATH HeOe3mek B {udpoBoMy cepeloBHILL, 3aXUIATH
ocoOucTi Ta KOHGIAeHIIHH] JaHi;

- BMiHHS BUKOPUCTOBYBATH €ICKTPOHHI PEECTPH. CUCTEMH
eJIEKTPOHHOTO JIOKYMEHTOO0O0ITY Ta IHIII eleKTPOHHI YPSAI0BI
cucTeMH Ut 0OMIHY iHQOpMaIii€to, 171 eIeKTPOHHOIO TUCTYBaHHS B
paMKax CBOIX MOCaJ0BHX 0DOB'SI3KIB;

- BMiHHS BAKOPMCTOBYBATH CIIJIbHI OHNAH KaJIeHapi, CepBiCH [UId
MTIArOTOBKH Ta CIIBHOTO PearyBaHHs JOKYMEHTIB, BMITH
KopucTyBaTHch KBaidikoBanuM einexTpornuM niamucom (KEI).

IIpodeciiini 3HaHHA

Bumora KoMnonenTs BHMOIH

SHAHHSA:

Koncturyuii Ykpainu;

Bakony Ykpaiuu "[1po nepxkasny ciayx0y";
3akony Ykpaiuu "IIpo 3anoGiranus kopymuii'"
'Ta 1HIIIOrO 3aKOHO1aBCTBA

1. |3HanHg 3aKOHOIaBCTBRA

3HaHHA 3aKOHOMABCTBA |3HAHHS:

y chepi BroxeTHOTO KOJeKey Y KpaiHu;

[ToaTKOBOro KoJAeKcy YKpaiuu;

3akony Ykpaiuu «IIpo Gyxrantepcbkuii 06k Ta (pinaHCOBY
3BiTHICTE B YKpaiHi»

to

["o10BHH# crielialicT — FOPUCKOHCY BT
BiJIiTy B3a€MO/Ii1 3 TPOMaJICbKUMHU

00’ eIHaHHSMU YIIpaB/IIHHS 3 TUTaHb
BHYTPIIIHBOI MOJITHKM Ta 3B’ 3KiB

3 rPOMACHKICTIO JlemapTaMeHTy
iH(opMaIlifHOT AisIILHOCTI Ta KOMYHIKALIIH
3 rpoMaickKicTiO YepHiriBepKkoi 06J1acHol
Jiep)kaBHOT aaMiHicTpanii

/.

Karepuna KPUBEHKO




